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Registered Charity No: 1105508

www.napce-uk.org.uk

FROM: Janis Hostad
Lecturer/Education and Development Coordinator
Queens Centre for Oncology/Haematology
Castle Hill Hospital
Cottingham
HU16 5JQ
E-mail: Janis.Hostad@hey.nhs.uk
Tel: 01482 461279 
Dear NAPCE member

The National Association for Palliative Care Educators
AGM and Education Event Monday 19th March 2012
The NAPCE AGM is being held on Monday 19th March 2012 at Help the Hospices, Lady Joseph Training Centre, Hospice House, 34-44 Britannia Street, London WC1X 9JG starting with registration at 11.45 am and the meeting commences at 12.00 noon. 

This has been an exciting, challenging and successful year for NAPCE and there is a lot to tell you about which will be of use to you in your work as an educator and for your future development.  We hope you will be able to attend. 
Those who wish to can enrol as a member on the day of the meeting, but will not be able to vote or be nominated for election to office at this time. In order to be able to vote please make sure that your membership is up to date. Enrolment can now be done online at our website. http://www.napce-uk.org.uk/ 
The agenda for the day is as follows:

10.00 am
– 
Executive Committee Meeting

12.00 noon 
-
NAPCE AGM


13.00 pm 
-
Lunch

13.30 pm
-
Dementia care – End of life care tools. Speaker: TBC
13.45 pm
-
GP Education Speaker : TBC

14.30 pm
-
Open Forum. Discussion and debate regarding education issues

15.45 pm
-
Close



AGM Notification

Dear NAPCE member.
The NAPCE Annual General Meeting will be held on
· Monday 19th March 2012
· at Help the Hospices, Hospice House, 34-44 Britannia Street, London WC1X 9JG

· at 12.00 noon

Can you please notify the Courses and Conferences Team at Help the Hospices as soon as possible if you wish to attend.  Contact email: courses@helpthehospices.org.uk. Once you have done so then confirm this in writing by completing the attached booking form and forward this with a cheque made payable to NAPCE to Courses and Conferences Team at Help the Hospices, Hospice House, 34-44 Britannia Street, London WC1X 9J

If you are unable to attend this AGM but would still like to have your vote included then you can appoint a proxy to vote on your behalf – please see the Proxy Voting Form attached. If you would like clarification of any aspect of the AGM please contact the Secretary on: 

E-mail: Janis.Hostad@hey.nhs.uk     Tel: 01482 461279

Postal Address: Janis Hostad, Lecturer/Education and Development Coordinator

Queens Centre for Oncology/Haematology, Castle Hill Hospital, Cottingham, HU16 5JQ

We have enclosed information about the AGM including a draft agenda and details on submitting motions and putting forward nominations for Committee posts below.

The AGM is your opportunity to find out more about the activities of the NAPCE during 2011 and to voice your opinions regarding matters that will affect not just next year's activities but the future development of NAPCE.

Current Executive Committee members are:

Officers:

· Chair – Robert Becker (Retiring)
· Vice Chair/Chair Bridget Moss (Chair for 2012)
· Secretary – Janis Hostad (Vice Chair for 2012)

· Treasurer – Sally-Ann Spencer Grey

· Membership Secretary/public relations Officer – Sharon de Caestecker




Non Officer Committee members:

· Maggie Horne (Proposed Secretary for 2012) 

· Helen De Renzie-Brett

· John Lansdell

We are currently under represented in Wales, Scotland, Northern Ireland and the North West of England, so welcome nominations for the committee from these regions.  

Nominations for Committee posts MUST be submitted to the committee by Friday 24th February 2012. Nominations can also be forwarded for Non Officer - positions (up to a maximum of 2 per region). 

Nominations may be submitted on paper or by email. A pro-forma is included, please also ensure that the additional information (your cover letter, a copy of your CV and a letter of recommendation from your referee are also included). Your referee is someone e.g. a colleague, (but not a family member) who will provide support for your nomination and will vouch for your suitability as a committee member. 

In regard to this charity you cannot become a charity trustee if you

• are under 18 years of age 

• are disqualified under section 72 of the Charities Act 1993 for example because you are an undischarged bankrupt or have an unspent conviction for an offence of dishonesty or deception;

Please send your nomination to:

Janis Hostad, Lecturer/Education and Development Coordinator - NAPCE Secretary

Postal Address: Queens Centre for Oncology/Haematology, Castle Hill Hospital,  Cottingham, HU16 5JQ

E-mail: Janis.Hostad@hey.nhs.uk     Tel: 01482 461279

We would also recommend that you read the Charity Commission Document CC3 Responsibilities of Charity Trustees or CC3(a) Responsibilities of Charity Trustees – A summary of both can be obtained from http://www.charity-commission.gov.uk/publications/ccpubs3.asp 
If you require any further information regarding nominations etc. please do not hesitate to contact Janis at any time.


Proxy Voting Form 2012
(to be given to the member nominated)
Vacant Post:
Non Officer Position

My Name (BLOCK CAPITALS):
...............................................................................................................................................
My NAPCE Membership No:  (this will have been e-mailed to you)
..............................................................................................................................................

I am unable to attend the Annual General Meeting on Monday 19th March 2012.
I hereby nominate (NAME IN BLOCK CAPITALS):
..............................................................................................................................................
.............................................................................................................................................
NAPCE Membership No:
............................................................................................................................................
to vote on my behalf.

(Please note that members carrying proxy votes must bring evidence of their membership to the meeting).

Signed: .........................................……………………………….Dated: .........................................

Nomination for 2012 NAPCE AGM

Vacant Post:
Non Officer Position 
Please use this form and post or email these details to arrive before 24th February 2012 to Janis Hostad together with:

· A brief letter detailing what you feel you can offer to the organisation – this will be used as promotional material for your nomination

· A copy of your CV

· A brief letter of recommendation from your nominee

Nomination:
Name (BLOCK CAPITALS):
.............................................................................................................................................
NAPCE Membership No:
.............................................................................................................................................
Post being nominated for (please indicate with a tick)

Non Officer Position 
(
Referee:
Name: (BLOCK CAPITALS):
............................................................................................................................................
Relationship:

............................................................................................................................................
Postal Address:

…………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………………………………..

E-mail: …………………………………………………………………. Telephone: ………………………………………….

Signed: ………………………………………………………………… Dated: ………………………………………………..


Proxy Voting Form 2012
(to be given to the member nominated)
Vacant Post:
Vice Chair

My Name (BLOCK CAPITALS):
...............................................................................................................................................
My NAPCE Membership No:  (this will have been e-mailed to you)
..............................................................................................................................................

I am unable to attend the Annual General Meeting on Monday 19th March 2012.
I hereby nominate (NAME IN BLOCK CAPITALS):
..............................................................................................................................................
.............................................................................................................................................
NAPCE Membership No:
............................................................................................................................................
to vote on my behalf.

(Please note that members carrying proxy votes must bring evidence of their membership to the meeting).

Signed: .........................................……………………………….Dated: .........................................

Nomination for 2012 NAPCE AGM

Vacant Post:
Vice Chair 
Please use this form and post or email these details to arrive before 24th February 2012 to Janis Hostad together with:

· A brief letter detailing what you feel you can offer to the organisation – this will be used as promotional material for your nomination

· A copy of your CV

· A brief letter of recommendation from your nominee

Nomination:
Name (BLOCK CAPITALS):
.............................................................................................................................................
NAPCE Membership No:
.............................................................................................................................................
Post being nominated for (please indicate with a tick)

Non Officer Position 
(
Referee:
Name: (BLOCK CAPITALS):
............................................................................................................................................
Relationship:

............................................................................................................................................
Postal Address:

…………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………………………………..

E-mail: …………………………………………………………………. Telephone: ………………………………………….

Signed: ………………………………………………………………… Dated: ………………………………………………..


Proxy Voting Form 2012
(to be given to the member nominated)
Vacant Post:
Secretary

My Name (BLOCK CAPITALS):
...............................................................................................................................................
My NAPCE Membership No:  (this will have been e-mailed to you)
..............................................................................................................................................

I am unable to attend the Annual General Meeting on Monday 19th March 2012.
I hereby nominate (NAME IN BLOCK CAPITALS):
..............................................................................................................................................
.............................................................................................................................................
NAPCE Membership No:
............................................................................................................................................
to vote on my behalf.

(Please note that members carrying proxy votes must bring evidence of their membership to the meeting).

Signed: .........................................……………………………….Dated: .........................................

Nomination for 2012 NAPCE AGM

Vacant Post:
Secretary 
Please use this form and post or email these details to arrive before 24th February 2012 to Janis Hostad together with:

· A brief letter detailing what you feel you can offer to the organisation – this will be used as promotional material for your nomination

· A copy of your CV

· A brief letter of recommendation from your nominee

Nomination:
Name (BLOCK CAPITALS):
.............................................................................................................................................
NAPCE Membership No:
.............................................................................................................................................
Post being nominated for (please indicate with a tick)

Non Officer Position 
(
Referee:
Name: (BLOCK CAPITALS):
............................................................................................................................................
Relationship:

............................................................................................................................................
Postal Address:

…………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………………………………..

E-mail: …………………………………………………………………. Telephone: ………………………………………….

Signed: ………………………………………………………………… Dated: ………………………………………………..

NAPCE AGM Agenda 

The draft agenda for the AGM is detailed below. Any requests for changes or additional items should be sent to Janis Hostad (contact details as before) ASAP but no later than 24th February 2012. 
12.00noon         -
NAPCE AGM
Agenda

· Apologies
· Minutes of last AGM

· Treasurers Report
· Chairs Report

· Conference Report for 2011

· Election of Officers (at which appointments are proposed and seconded).  If more nominations are received than appointments, voting by a show of hands will take place assuming quorums.
· Priorities for the group for 2012
· Any Other Business

· Date for next AGM  -  Monday March 18th 2013 (provisional) 
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